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2015 Take Your Legislator to Work Day
Background:
Held each October, National Disability Employment Awareness Month (NDEAM) is a national campaign
that raises awareness about disability employment issues, and celebrates the many and varied
contributions of America's workers with disabilities. The theme for 2015 is “My Disability is One Part of
Who I Am." As part of National Disability Employment Awareness Month (NDEAM), National APSE and
our APSE State Chapters will be conducting a state-led Take Your Legislator to Work Day campaign. The
objective of this campaign is to raise awareness about the benefits of hiring individuals with disabilities
and the belief that employment and careers should be the expected and preferred outcomes of all
publicly funded services for individuals with disabilities, i.e. Employment First. Essentially, we want to
show our state legislators “Real Jobs with Real Wages!”
Please note: A Take Your Legislator to Work Day can be planned in ANY month, October is a great
choice because it is the National Disability Employment Awareness Month.
The goal of Take Your Legislator to Work Day is to ask employees with disabilities to invite their
legislator(s) to visit their workplace to show first-hand the power of community-integrated employment
for people with disabilities. The Take Your Legislator to Work Day provides a powerful opportunity to
showcase the skills and talents of people with disabilities in the workplace. We believe that by bringing
legislators into workplaces, and demonstrating first-hand the impact employees with disabilities have on
the workplace, we will do far more to educate them on the power of integrated employment than any
fact sheet could.
The Take Your Legislator to Work Day is simple! Although visits may be different, we encourage all
participants to do the following:




Provide a 30-45 minute tour of their workplace highlighting where the employee works and the
job duties they preform,
Introduce the legislator to the employee’s co-workers and employer, and
Discuss their experience working in a job in the community.

The Association of People Supporting EmploymentFirst (APSE) is a leader in the Employment First
movement as the only national organization with an exclusive focus on integrated employment and
career advancement for individuals with disabilities (www.apse.org). APSE has chapters in 38 states and
the District of Columbia, all supporting the mission to promote Employment First initiatives. Since our
APSE Chapters have connections with many individuals in community based employment, we see this as
an excellent opportunity to highlight all of the success stories around the country!
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Please contact Peter Burnes, APSE’s Manager of Member Relations at peter@apse.org or (301) 2790060 if you would like any additional information or have any questions.

Acknowledgment’s Page
APSE would like to thank the Wisconsin Board for People with Developmental Disabilities (WBPDD) for
their hard work initiating this event! WBPDD started the Wisconsin Take Your Legislator to Work Day in
2010 to raise awareness about the importance of integrated employment for people with disabilities in
the state. Since they began their state-run campaign they have had enormous success, including the
following highlights:




Almost 80% of Take Your Legislator to Work Day participants report they feel more engaged in
the legislative process.
85% of legislators say they are more likely to support legislation that will increase integrated
employment.
77% of legislators say they had increased expectations about the ability of people with
disabilities to work in the community.

Additionally, we would like to thank Missouri and Pennsylvania, two additional states who served as
initial creators of Take your Legislator to work day events. We would also like to thank the Missouri
Alliance for Full Participation state team and the Pennsylvania APSE Chapter for their leadership in
creating the aforementioned events.
This toolkit includes tips and tools to help the media, employers, employees and legislators understand
the Take Your Legislator to Work Day campaign.
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Facilitator’s Guide
We have included a few organizational tools to help you create a Take Your Legislator to Work Day
event in your state. Planning for your Take Your Legislator to Work Day can require a lot of effort, but by
engaging with a wide range of community members who all believe in community-integrated
employment you can create an exciting and impactful event. Participation is simple!

Getting Started:







Identify and contact individuals within your organization or an organization in your network
who are working in an integrated community job at a local business for at least minimum wage
Explain the purpose of the campaign and determine interest
Assist the employee in speaking with his or her employer by explaining the idea of Take Your
Legislator to Work Day and asking for the employer’s permission (see “Employer Fact Sheet”)
Help interested individuals fill out the Individual Information Form, providing basic personal
information, so you can ensure that they are employed in an integrated setting, where
employees with and without disabilities work alongside each other, and where employees with
disabilities have the same opportunities to participate in all activities in which other employees
participate
Identify the individuals’ legislator(s) and, using the information provided in the Take Your
Legislator to Work Day toolkit, connect with those legislator(s) to coordinate a visit to the job
site. Planning and scripts can be found below. Please review this information with the employee
beforehand. We would like to warn you not to have the conversations be too scripted!

Some individuals may need more support than others. Please note that each individual has unique
needs and abilities. We encourage all facilitators to empower individuals to be as independent and
engaged as possible during the planning process. Please note: Most legislators are in their home
districts on Mondays and Fridays, and they will need about two weeks notice for a visit.

Preparation Checklist:




Employer contacted and has agreed to the visit (See Appendix A for sample letter)
Individual Information Form (see Appendix B) completed and sent in
Legislator contacted (see Appendix C for sample letter)and the date for the Legislator’s visit has
been set:
(Time and Date) __________________________________________
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Organizing the Visit:
After the employer has given his or her approval, the event date has been set, and the Individual
Information Form has been sent in, it is important to plan the itinerary for the day’s events, and share
the details of that itinerary with the legislator’s district office.

Checklist:









Plan a time to meet prior to the event to discuss the “take away message” and to put together
some notes
Establish an itinerary for the visit:
o Plan for a tour that should be approximately 30-45 minutes. Be sure to highlight where
the individual works, what their job responsibilities are, and introduce the legislator to
their co-workers.
o If the individual works with a job coach, or receives another form of support, try to
include that person in the conversation with the legislator.
o Be sure to include the employer and available co-workers in the conversation, as their
perspectives will be very important to the legislator.
o Although it is important to include the co-workers, the job coach and the employer in
the discussion, the visit should be primarily focused on the experience of the employee.
Send the itinerary to the legislator’s district office
Prepare an Information Packet for the legislator (see Appendix D for APSE Fact Sheets. You can
also contact your DD Council or Mental Health Organization for other informational material)
Contact local media and send out press releases to announce the visit prior to the event
Do not forget to bring a camera!!!
Post photos and press releases (see Appendix E) on the APSE Facebook page

After the Event:




Send a follow-up “Thank You” letter to the legislator and their staff (see Appendix F for sample
“Thank You Letters”) that includes photos from the event
Provide a short “Thank You” note to the employer and co-workers
Send pictures and stories to your local media outlets and city/state leaders so they can share
them with legislators

Additionally, if you compile a good set of pictures and news articles we recommend you share these
with your governor and keep the records for future meetings with legislators.
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Appendix A: Employer Contact Letter
We would like to applaud your efforts to diversify your workforce by hiring employees with disabilities!
One of your employees is interested in organizing a Take Your Legislator to Work Day at your business in
an effort to highlight the great work that employers like you are doing in our state.
This October, as part of National Disability Employment Awareness Month, we are organizing a
campaign intended to raise awareness about the benefits of hiring individuals with disabilities. This
state-led campaign will be focused on showcasing the skills and abilities of individuals with disabilities
working in local businesses such as yours.
During the event, ___________________[Employee’s Name] will invite their legislator to visit them at
work so the legislator can experience first-hand the value that [he or she] adds to the workplace, and
see that employment and career advancement should be the expected and preferred outcomes of all
publicly funded services for individuals with disabilities, i.e. Employment First. Essentially, we want to
show our state legislators “Real Jobs with Real Wages!”
Although the itinerary is up to the employee and the employer, we are suggesting the following
itinerary:




Provide a 30-45 minute tour of the workplace highlighting where the employee works and the
job duties they preform
Introduce the legislator to the employee’s co-workers and employer
Discuss their experience working in a job in the community.

Please consider this opportunity to allow ________________[Employee’s Name] to invite their
legislator to visit your business. The visit should take less than an hour and will be focused on showing
that when businesses hire employees with disabilities, everybody wins! We hope to take pictures and
engage with local media outlets to publicize the event before and after it occurs.
Please feel free to engage with local leaders for more information.
Thank you!!!

(Your Name)
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Appendix B: Individual Application Form
Please include some details about yourself:
Name:

____________________________________________________

Address:

City:

Zip:

Home Phone (area code):

Cell phone (area code):

Email address:
Name of Employer:

Job Title:

Work Address:
Number of years employed at current position:

Information about your Employer/Business:
Do you have permission from your employer to participate in the Take Your Legislator to Work Day
Campaign?
☐ Yes
☐ No
Name of Business:
Business Address:

City:

Zip:

Name of Supervisor:
Your Supervisor’s Phone Number:
Your Supervisor’s Email Address:

Information about your Job:
Do you have a community-integrated job?

☐ Yes

☐ No

Is your job paid?
☐ Yes, at minimum wage or higher
☐ Yes, below minimum wage
☐ No, I volunteer
How many hours do you work per week?
Please note: we are looking for people who are working in an integrated setting, who work alongside
other employees who do not have disabilities, and who have the same opportunities to participate in all
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activities in which other employees participate. Employment also means working for at least minimum
wage, or being self-employed.

Facilitator Information:
If a facilitator is assisting you, please include their name and contact information.
Name:

________________________________________

Email Address:

________________________________________

Phone Number: (

)

_______________________________________

Your Relationship to Facilitator:

8|PAGE
416 Hungerford Drive Suite 418 | Rockville, MD 20850
Phone: 301.279.0060 | Fax: 301.279.0075
www.apse.org

Appendix C: Sample Letter to Legislators
*Place on Your Organization’s Letterhead
Date:
Your Name
Business Name
Address
City, State, Zip
Legislator Name [please send to your Senator and Representative, and any other legislators who might
be interested]
Address
City, State, Zip
Dear [Senator or Representative]:
I am a constituent with a disability from _____________________ and I work at
____________________. [Insert any additional information you would like to about yourself and where
you work]. I would like to invite you and your staff to participate in a tour of my workplace during the
month of October, in honor of National Disability Employment Awareness Month.
This October, as part of National Disability Employment Awareness Month, I am taking part in a state-led
Take Your Legislator to Work Day campaign. The objective of this campaign is to raise awareness about
the benefits of hiring individuals with disabilities, and to illustrate that employment and careers should
be the expected and preferred outcomes of all publicly funded services for individuals with disabilities,
i.e. Employment First. The ultimate goal of the Take Your Legislator to Work Day campaign is to illustrate
that when people with disabilities have integrated jobs in local businesses at competitive wages,
everybody wins!
A tour of [insert where you work] will show you the many benefits workers with disabilities provide to a
workplace. I hope to show you that companies who hire employees with disabilities profit in many ways.
[Please share any additional details].
[Explain where you work, how long you have worked there, and what employment means to you. This is
about your experience, so please include any examples you would like to!] My regular working times are
____________________.
I understand you are very busy but I would greatly appreciate if you would take the time to visit my
workplace for a short tour to see where I work, meet my employer and my co-workers, and hear about
my experiences working in a local business with co-workers who do not have disabilities. I hope this tour
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will encourage further discussions with your office about the importance of community-based,
competitive employment and other issues that workers with disabilities face.
Please let me know if you would be interested in taking a tour of my workplace to support my goal of
being a contributing member of my local community by paying taxes, and sharing my unique skills and
abilities in my workplace.
Thank you for your consideration.
Sincerely,
Your Name
Title
Business Name
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Appendix D: Fact Sheets for Legislators
Please see the attached documents for relevant Fact Sheets for Legislators and for additional
information. All of the resources contained within this toolkit are intended to be adapted to your state
specific data. Please do not limit yourself to any of the documents contained within this toolkit, as there
are lots of great resources out there! We recommend connecting with your DD council or local Mental
Health Organization for more information and Fact Sheets for legislators.
We have included the following Fact Sheets (See Appendix E):
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FACT SHEET: EMPLOYMENT FIRST
What is Employment First?
The Employment First concept and movement are guided by the belief that employment in the general
workforce should be the first and preferred option for individuals with disabilities receiving assistance
from publicly funded systems. Simply put, Employment First means real jobs at real wages.
What does “employment in the general workforce” mean?
Employment in the general workforce means working in a regular job like everyone else in society: in
typical work settings, working side-by-side with people without disabilities, earning regular wages and
benefits, and being part of the economic mainstream of society.
How is Employment First different?
 Typically, when it comes to publicly funded services, employment in the community has been
among a number of choices presented to people with disabilities, and in many cases individuals
have been shuttled to facility-based segregated services. Under Employment First, finding a job in
the community, and become a tax-paying citizen, is the preferred choice.


Employment First starts with the presumption that a person with a disability can work. Unlike other
individuals of working age in our society, who are expected to become employed, people with
disabilities have too often had to demonstrate their “readiness” for employment. Under
Employment First, it is assumed that individuals are capable of working until proven otherwise, and
employment in the general workforce is the first option pursued. If a decision is made that an
individual won’t pursue employment at a particular time, then other service options can be explored
– i.e., Employment First is not Employment Only.

Why Employment First?
As of August 2015, the unemployment rate among disabled individuals in the United States was 10.2
percent, and the overall workforce participation rate was just 19.2 percent according to the Department
of Labor. Compare these figures to those for individuals without disabilities, (5 percent and 68.5 percent
respectively), and it is easy to see why the low employment rate among people with disabilities has
been increasingly recognized as a serious societal issue, with over 13 million adults of working age in the
United States receiving disability benefits from Social Security. Yet, it has been continuously shown that
with assistance, accommodations, and encouragement, many more people with disabilities can work
successfully in the community.
Employment First: A Road Out of Poverty
Statistics clearly show that if you have a disability you are much more likely to be poor. Focusing our
public resources on Employment First, and providing the assistance necessary to help people with
disabilities find and succeed in employment, will create a road out of poverty, dependence, and isolation
for individuals with disabilities.
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What is the status of Employment First?
There are over 38 states with some type of effort focused on Employment First. At least 19 of these states
have an official state policy, stating that employment in the community is the first and preferred service
option for people with disabilities.
Does Employment First make a difference?
Yes. For example, in the area of employment services for individuals with intellectual and developmental
disabilities, Washington State has a long-standing commitment to policies and practices focused on
employment in the community as the first priority. The end result is that 89% of individuals served by the
Washington State system are in integrated employment services, compared to a national average of 20%.
Many states are even well below this average with some at less than 10%.
What is the role of the federal government?
APSE is urging Congress and the federal government to support legislation and policies that will make
Employment First a national policy. There are a large number of areas within federal policymaking that can
be utilized to support Employment First. The following are two examples:
 CMS spends approximately $500 million per year for segregated day programs, while spending slightly
above $100 million per year to support competitive employment. Through an Employment First policy,
CMS would over time essentially reverse these figures, with the vast majority of funds going to support
competitive employment. (CMS has begun making efforts, as evidenced by its newly released HCBS rule),
to provide guidance to increase the use of Medicaid funds to support employment in the community.
 In the Individuals with Disabilities Act (IDEA), employment is listed as one of the outcomes of transition
from school to adult life. IDEA could be strengthened with language that states that the preferred
outcome of transition service is employment in the general workforce, and also strengthens
requirements for real work experience in the community while individuals are in school. This is
particularly important, given that work experience during one’s teenage years is a strong predictor of
employment success as an adult.
APSE Statement on Employment First
Employment in the general workforce is the first and preferred outcome in the provision of publicly funded
services for all working age citizens with disabilities, regardless of level of disability.

About APSE
APSE, the Association for Persons Supporting Employment 1st, is the only national organization with an
exclusive focus on integrated employment and career advancement opportunities for individuals with
disabilities. APSE is a 3,000+ growing national non-profit membership organization, founded in 1988.
Our members include individuals with disabilities, families, disability professionals, and businesses.
For further information:
Allison Wohl
Peter Burnes
Executive Director
Manager Member Relations
APSE
Email: peter@apse.org
416 Hungerford Drive, Suite 418
Rockville, MD 20850 Phone: 301-279-0060 Email: allison@apse.org
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Fact Sheet: The Case for Employment
It is the position of APSE that maintaining and increasing funding directed toward services for
individualized, integrated employment for citizens with disabilities benefits individuals, businesses,
communities, and states. Four compelling reasons, each with supporting evidence, serve as the basis for
this position. These include:
1)
2)
3)
4)

Congruence with national policy recommendations and mandates
Evidence of increased return on investment over other service options
Increased health outcomes for people with disabilities
Benefits to businesses that hire fellow citizens with disabilities in terms of a qualified, diversified
workforce.

Background:


The United States spends significant public resources providing day and employment supports for
people with disabilities. Medicaid alone spends well over $600 million per year, and a significant
level of other federal and state resources are used to support these services.



Over many years, our country built a system of “facility-based services” where people with
disabilities spent their daytime hours. These include sheltered workshops, day habilitation
programs, and similar settings. At one time, these settings were considered “best practice” and it
was felt that individuals with disabilities were best served by keeping them segregated from the
rest of society. It was also thought that most people with disabilities could not work successfully in
the community.



Over the past 30 years, through a variety of innovations (supported employment, accommodations
and assistive technology, general employer efforts at diversifying their workforces) it has become
increasingly clear that many people with disabilities, who were thought to be unemployable, can
succeed in employment in the community.



Along with these innovations in practice, there have been a variety of public policy efforts that
reflected and supported these efforts including the Americans with Disabilities Act, the
Rehabilitation Act, the Supreme Court’s Olmstead Decision, the forthcoming ABLE Act, the new
HCBS rule, etc. These public policy efforts have clearly stated that it is the public policy of this
country that people with disabilities should be fully integrated within society, and that segregation
is not acceptable. Recent actions by the US Department of Justice in several states in terms of
settlement agreements, and support of civil actions, have reinforced the idea that people with
disabilities should have the same opportunities to pursue employment in the general workforce as
any other citizen, and that it is against the public policies of the United States that people with
disabilities should spend their days segregated from the rest of society.



The evidence is clear that using public dollars to assist individuals with disabilities in their efforts to
find and maintain employment is not only the right thing to do in terms of alignment with the
public polices of our country, but that doing so is also better for taxpayers. People with disabilities
who go to work in the general workforce become tax-paying citizens, reducing their reliance on
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benefits such Social Security Disability Insurance, and Supplementary Security Income. It also
reduces the resources needed to support costly day programs. For example, studies indicate that
supported employment (a service model that supports individuals in the general workforce) is
significantly less expensive than sheltered workshops.
 People with disabilities want to work in the community:
Studies have shown that the vast majority of individuals with disabilities in sheltered workshops
would prefer to work in the community, instead of spending their days in facility-based work
programs, regardless of the level of their disability.
 Research Findings: Community Employment Services are Cost Efficient:
Dr. Robert Cimera at Kent State University studied and explored the employment outcomes achieved by
individuals with intellectual disabilities served by state-operated vocational rehabilitation agencies from
2002 to 2007. His findings were as follows:




Supported employment is cost efficient:
The first significant finding was that supported employment was cost efficient from the workers’
perspective. That is, on average, individuals with intellectual disabilities who became successfully
employed within their communities gained greater monetary benefits (i.e., wages earned) than
the resulting monetary costs (i.e., forgone wages, taxes paid, reduction in subsidies). This result
has been found by others who have studied cost-benefit analysis.
Level of disability is not a factor:
Supported employees with intellectual disabilities were cost-efficient regardless of the number of
their disabling conditions. Specifically, both individuals with and without secondary conditions,
generated positive net benefits as a result of being employed in the community (M= $454.51 and
$489.83, respectively). Further, rates of employment, wages earned, and number of hours worked
did not vary substantially between these two groups. Other researchers have come to similar
conclusions.

About APSE
APSE, the Association for Persons Supporting EmploymentFirst, is the only national organization
with an exclusive focus on integrated employment and career advancement opportunities for
individuals with disabilities. APSE is a 3,000+ growing national non-profit membership
organization, founded in 1988. Our members include individuals with disabilities, families,
disability professionals, and businesses.
For further information:
Allison Wohl
Executive Director
APSE
416 Hungerford Drive, Suite 418
Rockville, MD 20850
Phone: 301-279-0060
Email: allison@apse.org

Peter Burnes
Manager Member Relations
Email: peter@apse.org
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Fact Sheet: APSE State Chapters
Background: APSE is a 3,000+ growing national non-profit membership organization, founded in 1988.
Our members include individuals with disabilities, families, disability professionals, and businesses. APSE
has chapters in 38 states and the District of Columbia.
Membership: APSE members include anyone interested in ensuring that persons with disabilities get
real work with real pay. APSE provides evidence-based employment research, cutting-edge training
conferences, and a place where advocates from all walks of life can get together to discuss employment
issues.
Chapter Developments:






APSE State Chapters are Employment First champions in states focusing on the principle that
employment and careers are the expected and preferred outcomes of all publicly funded
services for those with disabilities.
State Chapters raise awareness within the business community about the benefits of hiring
individuals with disabilities.
State Chapters perform various trainings and Conferences on best practices in Employment
First, job development, and CESP exams to improve and build professional excellence.
Many APSE Chapters sponsor Bring Your Legislator to Work day

Employment First Developments:


30+ States have some type of “Employment First” movement led by many of our chapter
members
o About 3/4 of efforts are directed by state policy units or are legislatively based
o About 1/4 of efforts are grassroots based –i.e., outsiders working to influence state
policy and practice
 At least nineteen states have been identified that have an official Employment First policy
(based on legislation, policy directive, etc.).
o The following states have passed legislation: Alaska, California, Delaware, Illinois,
Kansas, Maine, Oregon, Ohio, Pennsylvania, Virginia, Texas, Utah, Washington and
Wyoming.
o Arkansas, Colorado, Connecticut, Florida, Louisiana, Maryland, Massachusetts,
Minnesota, North Dakota, Michigan, Missouri, Mississippi, New Jersey, Oklahoma,
Vermont, Tennessee and Rhode Island have a policy directive, Executive Order, or
similar official policy statement.
 Sixteen policies are cross-disability: Alaska, Arkansas, Delaware, Florida, Illinois,
Kansas, Maine, Michigan, Minnesota, Mississippi, New Jersey, North Dakota, Texas,
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Virginia, Utah, and Wyoming. The remainder of states with policies have policies that
focus exclusively on individuals with intellectual and developmental disabilities:
In addition to the states with Employment First policies, the other states on this list
(Georgia, Indiana, Iowa, New Mexico, New York, North Carolina, and Wisconsin) have
Employment First efforts and initiatives underway, but at this point it appears no official
Employment First policy has been issued.

It is important to recognize that the presence or lack of presence of any state on this list should not
necessarily be an indicator regarding that state’s focus on employment for people with disabilities.
There are a number of states that have not been linked with Employment First, who have consistently
had relatively strong outcomes in terms of employment of people with disabilities.
The wide range of attention and emphasis on Employment First has been encouraging, and provides a
potential catalyst for the long needed increase in workforce participation for individuals with disabilities.
At the same time, it is important to recognize that creation of documents, reports, and policies, in and of
itself, will not result in an increase in workforce participation, without a long-term commitment to
action steps that make the Employment First vision a reality for all citizens with disabilities.

About APSE
APSE, the Association for Persons Supporting EmploymentFirst, is the only national organization
with an exclusive focus on integrated employment and career advancement opportunities for
individuals with disabilities. APSE is a 3,000+ growing national non-profit membership
organization, founded in 1988. Our members include individuals with disabilities, families,
disability professionals, and businesses.
For further information:
Allison Wohl
Executive Director
APSE
416 Hungerford Drive, Suite 418
Rockville, MD 20850
Phone: 301-279-0060
Email: allison@apse.org

Peter Burnes
Manager Member Relations
Email: peter@apse.org
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Appendix E: Sample Press Release
*Place on Your Organization’s Letterhead
Date: [Date of Visit]
For Immediate Release
Attention: [News editor name here]
Contact: [Name and Phone Number]
Where: [Business Name and Address]
Rep./Sen. (legislator’s name) to Tour (Business Name)
In ___________________ [insert your state] there are many individuals with disabilities who are
successfully working in local businesses, earning minimum wage or higher with benefits. These
employees are utilizing their unique skills and abilities to become contributing members of society while
obtaining increased incomes, financial assets and economic wealth. To celebrate October’s National
Disability Employment Awareness Month, we have invited [Legislator’s Name] to tour and meet an
employee with disabilities at [Business Name].
[Legislator’s Name] will be observing the work of an employee with disabilities to see first-hand the
power of community-integrated employment for people with disabilities. The Take Your Legislator to
Work Day provides a powerful opportunity to showcase the skills and talents of people with disabilities
in the workplace. Although the itinerary is up to you and the employer, the employee is encouraged to:




Provide a 30-45 minute tour of their workplace highlighting where the employee works and the
tasks they do,
Introduce the legislator to the employee’s co-workers and employer, if possible, and
Discuss their experience working in a job in the community.

As part of National Disability Employment Awareness Month (NDEAM), National APSE and [chapter]
will be partnering with the State Developmental Disability Council to conduct a stateled Take Your Legislator to Work Day Campaign. This campaign is intended to raise awareness about the
benefits of hiring individuals with disabilities by showing that integrated, community based employment
and careers should be the expected and preferred outcomes of all publicly funded services for those
with disabilities, i.e. Employment First. Essentially, we will to show [Legislator’s Name] “Real Jobs with
Real Wages!”
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Appendix F: Sample Thank You Letter
Thank You Letter to Legislator/Candidate
*Place on Your Organization’s Letterhead
Date (please send a “thank you” letter immediately after the event):
Your Name
Business Name
Address
City, State, Zip
Legislator Name [please send to your Senator and Representative, and any other legislators who might
be interested]
Address
City, State, Zip
Dear [Senator or Representative]:
Thank you for taking the time to visit me at my workplace, ________________________________
[name of business]. It means a lot to me that you would take the time out of your busy schedule to
observe where I work, and to hear about the importance of working in the community. I hope hearing
my story and what my job means to me will help you understand the importance of integrated
community-based employment in our state. I really enjoyed meeting with you and I hope that we can
stay in touch in the future.
Thank you,

Your Name
Title
Business Name
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Thank You Letter to Employer
Date (please send a “thank you” letter immediately after the event):
Your Name
Business Name
Address
City, State, Zip
Employer’s Name
Address
City, State, Zip
Dear [Employer’s Name]:
Thank you for allowing me to take part in the Take Your Legislator to Work Day Campaign! This was an
important opportunity that allowed for me to share my love for my job, and illustrate the importance of
working in the community. By having _______________________________ [Legislator’s Name] visit me
at our workplace, I was able to provide him/her with a first-hand look the value of work, and the abilities
that individuals with disabilities have in the workplace. I am very grateful that you have hired me to
work at ______________________________ [Business’s Name] with you and my co-workers.
Thank you,

Your Name
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